Boy Scout Trip/Event Leadership Checklist
· Start sign up list – explain trip at Troop meeting

· Finalize attendees

· Confirm payments

· Make reservations if required

· File Tour Permit with District (needed for all non District events)

· Requires drivers’ license numbers and car insurance info of drivers

· Get copies of medical forms from Carol

· Confirm adult volunteers

· Work with Scout Leader to:

· Send planning email with initial information as you have it

· Send follow up email with more detail

· List gear required

· List any other requirements

· Equipment assignments

· Cooking assignments

· Other assignements

· If merit badge is involved, get blue cards started

· Coordinate pick up times, drivers, return times, etc

· Copy Scout master on all above

· Go!!  Have Fun!
